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BOOKING A SPOT DEAL 
A Step-by-Step Guide 

What is a Spot Deal? 

Spot Deal is the terminology used to refer to a transaction intended to complete in the near-term, specifically 
within no more than two business days of booking. The Spot value, or date when a trade is expected to settle, is 
based on conventions for the specific currency pair. For example, USD/CAD for Spot value would be considered 
next business day settlement, while GBP/CAD would be two business day settlement, typically. 

Getting Started 
 
To access Payline’s online system, go to our  
website www.paylinefx.ca and click LOGIN. 
 
To login to your account, enter your Customer  
ID, your username, and your password, then click  
SIGN IN.  
 
 
 
 
 
 
 
Two-Factor Authentication has been enabled for all users and is part of the login process. This additional layer of 
security helps protect your account and sensitive information. 

 

 

 

 
 

 
 

Check your mobile phone 
for a text with your 
verification code to enter 
the fields. Click VERIFY. 

http://www.paylinefx.ca/
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Once you’ve logged in you will be directed to the HOME PAGE – DASHBOARD. 
 

 
 
To book a transaction, in the left-hand column proceed to FOREX DEALING à BOOK A SPOT DEAL. 
 

 
 
When this page opens, proceed with entering the transaction details.  
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Start with entering the currency you want to BUY. 
 

 
 
Currencies are listed alphabetically, select the currency required. 
 

 
 
Enter the amount of currency required. 
 

 
 
You also have the option to select the amount of CAD to be converted into the currency you want to BUY.  
For example, selecting CAD will convert CAD 20,000 into USD. 
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At this point you have two options - proceed to ADD BENEFICIARY prior to obtaining a quote or proceed to GET 
QUOTE. 
 

 
 
FIRST OPTION - ADD BENEFICIARY prior to quoting, click ADD BENEFICIARY 
 

 
 
From the drop-down menu select the beneficiary required and any reference details.  
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You have the option to include a copy of an invoice/statement with the transfer.  
 

 
 

 
 
Once beneficiary has been added and document attached (if required), proceed with obtaining a quote, click GET 
QUOTE to obtain the exchange rate.  
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You have 30 seconds to ACCEPT or DECLINE the transaction.  
 
Review the details for the correct BUY and SELL Currencies and the amount required. If an amendment is required 
click DECLINE, to return to the previous page to make revisions and re-quote; if the details are correct to proceed click 
ACCEPT.  
 

 
 
NOTE – if a transaction is booked in error – ACCEPT clicked, contact Payline immediately at trading@paylinefx.ca to 
have the transaction cancelled.  
 
SECOND OPTION – ADD BENEFICIARY after the transaction has been booked.  
After you have booked the transaction and accepted the exchange rate, you will apply the BENEFICIARY.  
To proceed click ADD BENEFICIARY. 
 

 

mailto:trading@paylinefx.ca
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Select the BENEFICIARY required and any a reference if required. Click ADD BENEFICIARY. 

 
Upload any supporting documents if required. To proceed click NEXT. 

 
After BENEFICIARY has been applied, Funding is required, click ADD FUNDING. 

 

 
 
 
 



Suite 202, 1901 Sooke Road • Victoria, BC • V9B 1V8 
Toll-Free: 1-888-989-4636 

Fax: 250-412-0252 

BOOKING A SPOT DEAL: A Step-by-Step Guide — 8 — May 2026 

 

 

 
Select the Funding Method from the drop-down menu. Click ADD FUNDING. 
 

 
 
Once Funding as been applied, click NEXT to proceed. 

 
Review the transaction, click NEXT to complete the transaction. 
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Congratulations! You’ve successfully booked your transaction! 

 
 
To return to the HOME page click GO TO DASHBOARD. 

 
 
If you have any questions or need assistance, our team is here to help.  
 
 
 


